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Introduction

TheDepartment of theTreasury(TreasuryDffice of the Inspector General (Oli&¢harged withthe oversightof
$150billion in Coronaviruelief end (CRFpaymentsunder Title YV of the Social Security Act, as amended by
Title V of Division A of the Coronavirus Aid, Relief, anddfgiz Security Act (CARES Act), Public Lavt38.6
As part of tke oversight,a Financial Progress Report foitas been developetb track the progress of Prime
Recipientghat receive fundingPrime Recipientsare requiredto submitquarterly inancialProgressReports
overa period ofapproximately 18 monthdata collected from the reporis used to analyzeecipientfinancial
progressand promote transparencywith the public.The information submitted in GrantSolutions will bged

by Treasury OIG toomitor and oversee CRF recipients and wilpbavided tothe Pandemic Response
Accountability Committee (PRAIG) display on its website.

The quarterly reporting cycles are as follows:

Reporting Reporting TreasuryOIG Data Extract

Cycle Period Review Period to PRAC
Cycle 1 3/1/2020-6/30/2020 9/01/2020 9/21/2020 9/22/2020-29/2020 9/30/2020
Cycle 2 7/1/2020-9/30/2020 10/01/2020 | 10/13/2020 | 10/14/2020-20/2020 @ 10/21/2020
Cycle 3 10/1/2020-12/31/2020  10/22/2021 1/11/2021 1/12/2021-20/2021 1/21/2021
Cycle 4 1/1/2021-3/31/2021 1/22/2021 4/12/2021 4/13/2021-20/2021 4/21/2021
Cycle 5 4/1/2021-6/30/2021 4/22/2021 7/12/2021 7/13/2021-20/2021 7/21/2021
Cycle 6 7/1/2021-9/30/2021 7/22/2021 10/12/2021 | 10/13/2021-20/2021 = 10/21/2021

Thereport for the first reporting periods availablefor data entryon Septemberl, 220.By September 21,

HAHNE GKS LINAYS NBOALASYGQa FdziK2NAT Ay 3 GanmSolutiods £ & K
portal is true, accurate, and complete and submit its first detailed quarterly repoviring the period of

March1 through June 30, 2020.

In subsequent reporting periods, quarterly reporting is due no later than 10 calendar days afeardtioé each

calendar quarter through September 2021. If the 10th calendar day falls on a weekend or a Federal holiday, the
due datewill be the next working dayA prime recipient that has not submitted its quarterly submission by the

due date will be cosidered norcompliant with the reporting requirements. A member of the Treasury OIG

CARES Act team will follow up with the prime recipienthencause of norcompliance andd SS1 G KS NB OA |
resolution in the subsequent quarter submissi&eports foreach subsequent reporting peri@ie available

after the previousreportis approvedy Treasury OIGf a prime recipient determines that corrections or

additions are necessary, the current submission may be recalled, corrected, and resubmitted during the
submission periogbetween the open date and the close date of the peridd)e submission periodifthis

initial reporting period is September-21, 2020. In subsequent periods, corrections or additions may be made
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within the first 10 days after the quarter endr before the close datéA member of the Treasury OIG CARES Act
team may also determinthat corrections or additions to the quarterly submission are required. In this case,
feedback and the submission will be returned from Treasury OIG for the prime recipient to resolve.

Approve

Initiate Validate

Return

Revise

Key:

@ Prime Recipient with Edit Authority

@B Prime Recipient with Certify & Submit Authority
(] Federal Approver

Figurel: Approvalworkflow

The focus of his user guide is to help recipient useirsderstand how to accesspmplete and submia
guarterly FnancialProgressReport form. The form is located irGrantSolutions

Navigation

FORM SELECTIOIONS

The fdlowing iconsappearon thedForm Selectiofiscreenof the OnLine Data Collection (OLDC) modulea
Financial ProgressPRort depending orthe user roleand workflow progress

Icon Name Description
Initializethe report for the first time.The user entersedit
+ Create
mode.
g Edit Open the report in edit mode.
" Report Status Workflow history for tle report. Access previous versions ¢

arevised reporthere.
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a8 Print Latest Version
(HTML)
@ View Latest Report
O Revise
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Description
Create a printable copy tiie report

Open tre report in readonly mode.

Create a Bw copy of a previously accepted or returned
report.

The following icons and buttoragppearon the Financial Progress Repal¢pending on the user rolend

workflow progress:

Icon Name

Print Latest Version
(HTML)

Previous Section

Print Full Report
Validate

Previous Section

Save SaVe
Validate
Next Section
Add Projects:[1 v |[EF]  Add Row
Delete Marked Rows
< Edit SukSection
— Record
x| Delete SukSection
— Record
Previous |L‘ Next Previous/Next buttons
: : Add SubSection
Record
Go to Main

Description

Create a printable copy of the report.

Navigateto the previous sectionf the report.
Save the section or stdection currentlyopen
Validate the section or subection currentlyopen

Move to the next sectionf the report.

Add a row to the table
Delete rows from the tablenarked with a checkmark the
Deletecolumn.

Open asub-section record in edit mode.

Delete asub-section record from the table
Tabs appeaf there are moresub-section records than can
fit inthe table. Use these buttons tmavigatethroughtabs.

Open a nevsub-section record for data entry. Emew
recordisadded to the table that listsub-section records.

Return to the table that listsub-section records.




S
GrantSol_utionS“ Treasury OIG & PRAC Financial Reporting OLDC Form

PARTNERS IN INNOVATION Prime Recipient User Guide

SHORTCUTS

Usethe Report Sectionslrop-downin the menu barto navigatedirectlyto a particular section

Go To Report Sections
Prime
Projects
Sub-Recipient Organizations
Contracts >=$50,000

Grants >=$50,000

Loans >=$50,000

Transfers >=$50,000

Direct >=$50,000

Aggregate Awards of <$50,000
Aggregate Payments to Individuals

F nitalized W Totals

Figure2: Report Sectionglirop-down
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REPORT PROGRESS BAR

As theFinancial Progress Repgribgresses through thevorkflow, theReport Progresisar at the top of the
screenchanges status

Report Progress
Initialized Edit-Saved Validated Submitted In Review C/O Approved
) ) {7 O O O

Figure3: Report Progresbar
Login
NEW GRANTSOLUTIONSSERS

Treasury OIG has submitted requests for GrantSolutiecipient organizatiomser accountsPlease contacthe
GrantSolutions Help Desklatlp@grantsolutions.gofor access to a GrantSolutions user account

Users withaccess tdsrantSolutions useaccounts can log into GrantSolutioasd access avilable reportsby
performing the following

1. Navigate tovww.grantsolutions.gov

Partnering to better serve the grants community. FAQS CONTACTUS Q

(&)
] ABOUT BENEFITS SERVICES RECIPIENT INSIGHT PARTNERS NEWS m
GrantSolutions -

GrantSolutions
COVID-19 Support

GrantSolutions Partners and recipients are the top priority. GrantSolutions
will continue to provide uninterrupted grants management support during
this national emergency.

INFORMATION ON COVID-19

Figure4: GrantSolutiongoublic website
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2. Click theLoginbutton in the top right corner.
3. Enter ausernameandpasswordand clickhe Submitbutton.

Partnering to better serve the grants community. FAQS CONTACT US

=

G S . ABOUT BENEFITS SERVICES PARTNERS NEWS
PARTNERS IN INNOYATION

GrantSolutions Updates

Logl n O If you are a recipient participating in the Login.gov pilot, please ensure you are using the latest version of Mozilla Firefox or Downtimes for security and system
— Microsoft Intemet Explorer (IE) web browsers when accessing the system. enhancements occur every Thursday
from 9 PM ET until approximately 1AM
ET on Friday
- » Next Planned Downtime: August 6, 2020

Current Issues

2 known issues

Forgot username or password?

Dont have a GrantSolutions account? Request new user account

Figure5: GrantSolutionsLoginscreenwith username and password fields and Submit button

Note: Clickthe Forgot username or passwordik to resetthe password

4. ThedPortd screen appears
5. Click theOLDutton in the top rightto acces©OLDC

Ga’]‘tsolum @ L tcrfaccounts v

9 & Configure View + Add Widget

TASK LIST @) FAIE - u

(] Task Description Sub Tasks Reassigned By Task Status Module Grant Number Application # Budget Period Reporting Period

A\ You currently do not have any tasks assigned.

Figure6: GrantSolutions Portascreen with OLDC button
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6. ThedOLDQ 2 Y S¢  appadiSrtRggulanview. Click theSwitch Home PagéEnhanced)inkin the
top rightto switch toEnhancediiew.

Note: For purposes of this user guideth the Regularand Enhancediew can be used.

. B Placeholder for Opdiv Logo —
@ On-Line Data Collection e e
—_— . .
Report Form Entry ()~ On-Line Data Collection
User / System Settings
Privacy Welcomel If this is your first time, please feel

free to make use of our training resources. For
Accessibility any questions visit our dynamic database of
questions and answers. Many functions

Help / FAQ throughout this application, contain links that
provide context-sensitive help.

News & Tips
End OLDC
#~
HHS | ACF
Web Accessibility | Privacy and Security Notice | Ereedom of Information Act | Disclaimers | Feedback 6.16.0

08/07/2020

Figure7: OLDC Homscreen in Regular view

7. ¢K8[ &/ 1 2YS¢ A OEBBoediewLaliak theREportFgrm Entryink.

E B Placeholder for Opdiv Logo
~C_ On-Line Data Collection e e e

My Recent Activity | Activity Report | Report Due
port Form Entry '

User/ System Settings (2]
Page Help
Privacy N : = .
Accessibiity LT Y
= Program Name Grantee Name ‘ Grant Report Name Reporting Period  Activity Date Report Status  Actions
CA[1956000927 A1]
News & Ti : DEPT OF HEALTH “HEE
9 Fung """ ReUeT | SERVICES. COUNTY A Progress Report 06302020 01OBSTPM  Vaidated (AN |¥
End OLDC OF LOS ANGELES - 9 po 08:
No. 00

Figure8: OLDC Homscreenin Enhanced view with Report Form Entry link
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8. ThedForm Selectiofiscreenappears

[~ Placeholder for Opdiv Logo Name: Test CRFAccounts Help / FAQ

(L On-Line Data Collection Lot Eogimotiafeses oaias e End OLDC

Form Selection Pags Eslp
Program Name: | Coronavirus Relief Fund ‘ M |
Grantee Name: | Select a Grantee Name ‘ - |
Report Name: | Select a Report Name ‘ M |

Figure9: Form Selectiorscreen

9. Completethe followingfields with the following selections

1 Program NameCoronavirus Relief Fund

1 Grantee NameThe name othe organization

1 Report NameFinancial Progress Report (OIG FPR)
10. Availablereport(s) for tte organizationappear in a results table.

— = Placehelder for Opdiv Logo
— . . Name: Test CRFAcoounts Help / FAQ
@ On-Line Data Collection Last Login:o8/14/2020 13:56:30 PM End OLDC
Form Selection PaseHelp
Program Name: | coronavirus Relief Fund | -
Grantee Name: [ CA [1 680226509 A1] (-} Scotts Valley Band of Pomo Indians - No. 00 | - l
Report Name: | Financial Progress Reporting (0IG FFR) |v |
4 L] 1 M »
Reporting Period Ll Report Status El Actions ¥
07/01/2021 - 09/30/2021 +
04/01/2021 - 06/30/2021 +
01/01/2021 - 03131/2021 +
10/01/2020 - 12/31/2020 +
07/01/2020 - 09/30/2020 +
03/01/2020 - 06/30/2020 +
4« W 1 M

FigurelO: Form Selectiorscreenwith results table
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CURRENT GRANTSOLUTIONS GRANTS MANAGEMENT MODULE (GMN) USER

Access to thguarterlyFnancialProgressReport formis added to existing accounts for users with acceshédo
Grants Mangement Module (GMM) iGrantSolutionslf the accountis notupdated to accesthe form, please
contactthe GrantSolutions Help Desklalp@grantsolutions.gov

To access available reports:

1. Log into GrantSotions.
2. ThedMy Grants Listscreen appears. Clithe Online Data Collectiomutton in the menubarto access

oLDC
> Grantsolutions.gov ?
S ————————————
hccount Management < Funding Opportunity Applications Grants < Reports = Help/Support =

My Grants List

Figurell: GMM Online Data Collection button

3. Thedh[ 5/ 1 2YSé & @Rugl&wew.IClick #8&Swiich Hoimyg Page (Enhancdiik in the
top right to switch toEnhancediiew.

Note: For purposes of this user guidegth the Regularand Enhancediiew can be used.

Placeholder for Opdiv Logo

7]

P . " Name: Test CRFAccounts Help / FAQ
)/ On-Line Data Collection B End OLDC
0LDC Home [mmmmm]
N . .
Report Form Entry ()__~J On-Line Data Collection
User / System Settings
Privac Welcomel If this is your first time, please feel
Privacy, i
free to make use of our training resources. For
Accessibility any questions visit our dynamic database of
questions and answers. Many functions
Help /FAQ throughout this application, contain links that
News & Tips provide context-sensitive help.
End OLDC
~
HHS | ACF
Web Accessibility | Privacy and Security Notice | Freedom of Act | Disclais | Eeedback 6.16.0
08/0772020

Figurel2 OLDC Home screen in Regulaw
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4. ¢KS ah[ 5/ | 2YS$¢ ErndndeBiéuy ClitktiiREporNGrm Enfriink.

B Placeholder for Opdiv Logo
/// - . . Name: Test CRFAccounts. Help / FAQ
(. On-Line Data Collection i End OLDC

My Recent Activity | Activity Report | Report Due
port Form Entry.

User  System Sefings 7]
Page Help
Privacy,
Accessiiy &
A Program Name Grantee Name Grant Report Name Reporting Period  Activity Date Report Status  Actions
CA[1956000927 A1]
News & Tj| i : DEPT OF HEALTH T . B =
. Fung e Relel | SERVICES. COUNTY  NA ProgressReport 06302020 010637PM  Vaaed [ Actons <)
End OLDC OF LOS ANGELES - 9 P 08:
No. 00

Figurel3 OLDC Homscreenin Enhanced view with Report Form Entry link

5. ¢KS 4C2N) {StSOGAz2yé aONBSYy I LILISH NE @

- m Placeholder for Opdiv Logo
L . - Name: Test CRFAccounts Help / FAQ
LSV On-Line Data Collection . i
Form Selection Page Help
Program Name: | Coronavirus Relief Fund ‘ A |
Grantee Name: | Select a Grantee Name ‘ v |
Report Name: | select a Report Name ‘ -

Figurel4: Form Selection screen

6. Complete the following fields with the following selections:
1 Program NameCoronavirus Relief Fund
1 Grantee NameThe name of the organization
1 Report NameFinancial Progress Report (OIG FPR)
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7. Available repd(s) for the organization appear in a results table.

- = Placsholder for Opdiv Logo
) N . Name: Tast CRFAccounts Help / FAQ
(__J On-Line Data Collection ; 2

o~ Last Login:08/14/2020 13:56:30 M End OLDC

Form Selection Page Help
Program Name: | coronavirus Relief Fund | -
Grantee Name: [ CA [1 680226509 A1] (-) Scotts Valley Band of Pomo Indians - No. 00 | M I
Report Name: | Financial Progress Reporting (0IG FPR) |' |
(15 v earc 4 L] 1 M »
Reporting Period # Report Status # Actions #

07101/2021 - 09/30/2021

04/01/2021 - 06/30/2021

01/01/2021 - 03/31/2021

10/01/2020 - 12/31/2020

07/01/2020 - 09/30/2020

+ 4+ + 4+ + +

03/01/2020 - 06/30/2020

Figurel5: Form Selection screen with results table
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CURRENT GRANTSOLUTIONS-ONE DATA COLLECTION (OLDC) USER

Access to thguarterlyFnancialProgressReport formis added to existing accounts for users with access to
OLDC for posaward reporting If the accountis not updated to accessdtiorm, please contadhe
GrantSolutions Help Deskla¢lp@agrantsolutions.gov

To access available reports:

1. Log into GrantSolutions and access QLDC

2. ¢KS ah[ 5/ happe8s aONBS

3. Click theReport Form Entryink to accessthte 6Form Selecticfiscreen

4. Selecthe Coronavirus Relief Fundption inthe Program Namelrop-down.

Form Selection

Program Name: Coronavirus Relief Fund a|
Grantee Name:

Community Services Block Grant i
Report Name: Community-Based Child Abuse Prevention (formerly Community-Based Family Resource and Spt)

o [Coronavirus Relief Fund ]

Show |15 v|entries

DEMONSTRATION PARTNERSHIPS »

Reporting Period $ ‘ DEVELOPMENTAL DISABLITIES ‘

DISCRETIONARY SOCIAL SERVICES FUNDS COMMUNITY AND FAMILY STRENGTHENING AND INTEGRATION
07/01/2021 - 09/30/2021
Developmental Disabilities Councils
04/01/2021 - 06/30/2021
Developmental Disabilities Projects of National Significance

01/01/2021 - 03/31/2021
Daval 1 Nicahilitias D ian 8 Ads

Figurel6. Form Selection screen witRrogram Name drogdown and Coronavirus Relief Fund option
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5. Complete the following fields with the following selections:
1 Program NameCoronavirus Relief Fund
1 Grantee NameThe name of the orgaization
1 Report NameFinancial Progress Report (OIG FPR)
6. Available report(s) for the organization appear in a results table.

.- Q Placeholder for Opdiv Logo
- . . Name: Test CRFAccounts Help / FAQ
()~ On-Line Data Collection e End OLDC
Form Selection Page Help
Program Name: | Coronavirus Relief Fund | -4 |
Grantee Name: I CA [1 680226509 A1] (-) Scotts Valley Band of Pomo Indians - No. 00 | h I
Report Name: | Financial Progress Reporting (OIG FPR) |' |
4 L] 1 M »
Reporting Period ¥ Report Status % Actions ¥

07/01/2021 - 09/30/2021

04/01/2021 - 06/30/2021

01/01/2021 - 03/31/2021

10/01/2020 - 12/31/2020

07/01/2020 - 08/30/2020

+ 4+ + 4+ + +

03/01/2020 - 06/30/2020

Figurel7: Form Selectiorscreen withresults table
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Report Sections Screen

INITIATING THEINANCIAL PROGRESS REPGRRM

The first timea quarterly FinancialProgressReport form is openedit must be initiated To initiate the form,
perform the following

1. hy GKS acCc2NY ({lsktieCéate(tyiconfer HNIBEHEPOrO

Figurel8 Form Selection screen with Create icon




